
Creating a Facebook Event to share online 
classes with This Girl Can - Victoria
Six steps to creating a Facebook event. 

1. Log into your organisation’s Facebook

page.

2. Click the Event tab on the top or on the

side of your Page’s timeline.

3. Fill out all of the details for your event:

• Event photo - TIP: You can use the Design Tool
to create a TGC branded image.

• Event Name - please include the word free
or low-cost to indicate pricing

• Location - online events only. Please leave
this blank or note the online platform
where you'll stream the event (e.g. Zoom)

• Description - please ensure you put as much relevant
information  as possible to help women understand the
event and find it on our online events page.

TIP: We recommend you include details like:
- Excercise type i.e. Barre and Pilates
- Equipment needed
- Beginner-friendly
- Live / on-demand
- Group
- Time (AM/PM)
- Contact details / email should people have questions
beforehand

This information can help people feel a lot more
comfortable to try something new.

• Frequency - if there are multiple sessions,
add these here.



• Co-host with This Girl Can - Victoria
All co-hosted events are reviewed by
us and then linked to the This Girl
Can -Victoria website.

• Ticket URL for any off-Facebook
ticketing
You can add links to your website,
EventBrite or other booking site.

Note - Once you have published 

your page, you cannot change the 

privacy settings so ensure you 

select the correct option for you 

before you publish. 

Remember to request our official This Girl Can – Victoria page as a co-host

so we can promote your event:  @ThisGirlCanVIC

4. Allow conversations - Under ‘options’, You 

can select to allow conversations to occur 

on your event page. We strongly 

encourage you do this and regularly 

monitor and moderate this event.

5. Click Publish or Save Draft. 

You can also hit the dropdown icon to schedule your event to go live at a future date.

6. You can edit your page post-publication 

Simply go back into the Events tab, click on the event you want to edit, and then hit ‘edit’ in the top right. Once 

you’ve made your changes, click ‘save’ to publish. 

NOTE: post-publication changes to your Facebook event will not appear on the This Girl Can - Victoria website. 
If your event details change significantly (time/location), please email us at thisgirlcan@vichealth.vic.gov.au

https://www.facebook.com/ThisGirlCanVIC/



